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Clearance Form 

Accomplished 
Clearance Form  

Submitted 
Clearance 
Form 

Status 
Cleared? 

Secure Clearance Form at the 
College Guards, Main Lobby 

Submit Accomplished 
Clearance Form to your 
advisers. For your adviser’s 
specific room assignment, refer 
to the postings… 

 
The Adviser will determine if the 
student is cleared from the ff. 
Offices: Registrar, Cashier and 
Student Services by referring to 
the list of students with 
deficiencies provided by the Office 
of the College Registrar. 

YES 
The Adviser will 
Issue the clearance 
& the Final Course 
Grades 

 
NO 

GRADES
ISSUED to be  

presented during 
enrollment 

A 

Student will proceed 
to the Office/s where 
he/she has deficiency 
to get clearance slip 

A 

Student will go back 
to his/her adviser to 
submit the clearance 
slip 

Note:  
1. Students with incomplete grades should see their subject teachers 

before enrollment for completion purposes. Students with 
incomplete grades cannot enroll for the 1st sem 2007-2008. Nursing 
students with incomplete grades should secure a waiver from the 
College Dean. 

2. Completion Form is available at the Office of the College Registrar 
(Window 11) c/o Ms. Annabelle Balita. 

3. Students who cannot complete their grades within the prescribed 
period as stipulated in the student handbook will be given a grade of 
5.00 for the subject. 


